NMNOJOXEHHE
06 o6pabGoTke nepcoHANBHBIX JaAHHBIX PA00THHKCB MyHHIHNAABHOIO
ABTOHOMHOIO y4peKIeHHsl J0N0JHHTENbHOro oopasoBanus «Jlerckuii
0310pPOBHTE/ILHO-00pa3oBaTebHbIH (MpoduiabHabIi) ueHTp «kOHOCTLY

1.001mHe noioxkeHust

1.1. Hacrosmee mnonoxeHne 06 06paboTKe MEPCOHANBHBEIX JaHHBIX
pabotaukoB MAY JI0 «JOO (m)[ «IOnocts» (nmamee — IlonoxeHue)
periiaMeHTHpyeT MOpsIoK 0OpaboTKH MepCOHANBHBIX AaHHBIX paGoTHuKoB MAY
JO «100 (m)I] «FOHocTh» (manee —Yupexaenue), obecrnededre npas u cBo6o.
paboTHHKOB YUpeKIIeHHUs, 3a HEBINONHEHHE TPeGOBAHUN HOPM, PEryIHPYIONMX
00paboTKy ¥ 3alIUTy NEPCOHANBHBIX JaHHBIX.

1.2. Hacrosmee Ilonoxkenue paszpaboraHo B cooTBeTcTBMH ¢ TpymoBBIM
konekcoM Poccuiickoii ®enepanmu, Koncrutyuwmeit Poccwuiickoit ®epepanuu,
['paxxmanckum komexcoM Poccuiickoit ®@enepauun, PenepanbusiM 3akoHoM «O6
uabopMmanuy, HHPOPMALHOHHBIX TEXHOJNOTHAX M O 3aliuTe HH(GOpMaI|m»,
@enepanbHbIM 3aKOHOM «O HEepCOHANBHBIX NaHHBIX», [IpaBUIaMH BHYTPEHHETO
TPYZOBOTO pacnopsKa YupexaeHus.

1.3.Ilopsiok BBOzia B eiicTBUE U M3MeHeHUA [TonoXeH s

1.3.1. Hacrosimee ITonoxenue BCTynmaer B CHIIy C MOMEHTA YTBEPKIEHHUS €T0
OUPEKTOPOM YUpeXAECHUs M JedcTByeT OeccpodHO, OO0 3aMeHbl €ro HOBBIM
[TonoxeHuem.

1.3.2.Bce nononHenus W (WMiaM) W3MEHEeHHs B HacTosllee llomokeHHe
3aKPEIUISIOTCS IPUKA30M IUPEKTOpa YUpEXKIEHHUS.

1.3.3.Bce pabGoTHHKM VYupexIeHUs NOKHBI OBITh O3HAKOMIIEHEI C
HacrosmmM [TosoxeHneM o pocnuch.

1.3.4.PexxuM KOHDUISHUHMATBHOCTH IIEPCOHAIBHBIX JaHHBIX CHUMAETCH B



clydasix UX OOe3/IMuMBaHMS U [0 HCTEYEHUHU 75 et cCpoka UX XpaHEHWs, WIH
MPOAJIeBaeTCs] Ha OCHOBAaHHH 3aKIIIOYEHHS SKCIIEPTHOW KOMHUCCHH YUpeXIeHUS,
eCIIY MHOE He ONpeeseHO 3aKOHOM.

II. OCHOBHBIE ITOHSITUS U COCTAB ITEPCOHAJIbHBIX JTIAHHBIX
PABOTHHUKOB.

2.2. Jlna ueneii Hacrosero IlonokeHus: HCITONB3YIOTCS CIeIyIoIue
OCHOBHBI€ TOHATHSA:

2.1.1.IlepcoHanbHbIe AaHHEIE paboTHUKA: JT0Oast uHGOpMaLus,
OTHOCSINASCA K ONpENeJEHHOMY WM OIpelelsieMOMy Ha OCHOBaHHM TaKOH
uadopManuu pabOTHUKY, B TOM YHCIIE ero GaMuius, uMs, OTYECTBO, I'OJl, MECALL,
JaTa M MECTO pOXXIEHHS, aJpec, CEeMeWHoe, COIUaJbHOe, HMYIIECTBEHHOE
nonoxeHue, obpaszoBanue, mpodeccus, JOXOnbl, JApyras uH(bopMaUus,
HeoOxouMasi pabOTONATEINIO B CBA3H C TPY/IOBEIMA OTHOIICHUSMH.

2.1.12. O6paboTKa epCOHANBHBIX AaHHBIX: COOp, cHCTeMaTH3alus,
HAKOIUICHHE, XpaHEHHWe, yTO4YHEeHHe (OOHOBIEHHE, H3MEHEHHME), MCIOJIB30BaHHUE,
pacnpocTpaHeHHe (B TOM dYWcie Iepenada), obesnuuMBaHMe, OJIOKHUpOBaHMe,
YHHUYTOXXECHHE ITEPCOHAIBHEIX IaHHBIX PaOOTHHUKOB YUpesKACHHSL.

2.1.13. KoHduaeHIHansHOCTh MIEPCOHANBHBIX TAaHHBIX: 00s3aTeNbHOE

JUISt
cOONIOIeHUsT HA3HAYEHHOTO OTBETCTBEHHOrO JIMIA, IOJYYMBILIEr0 IOCTYN K
IIEPCOHAJILHBIM ~ JITAaHHEIM ~ pabOTHHKOB, TpeOoBaHWE HE [JOMyCKarh HX
pacnipoctpanenus 6e3 coriacus pabOTHHKA MJIA HHOTO 3aKOHHOTO OCHOBAHHMA.

2.1.14. PacnpocTpaHeHue  [EpCOHAIBHBIX _ JIAHHBIX:  JeHCTBUA,

HaIpaBJICHHEIE
Ha Iepejiady IEpCOHAIBHBIX IaHHBIX PaOOTHHKOB OIPEACICHHOMY Kpyry JIHII
(nepezaya MEepCOHANBHBIX JAHHBIX) WIA Ha O3HAKOMIICHHE C IEPCOHATBHBIMH
[aHHBIMH HEOTPAHMYEHHOrO0 Kpyra JHMI, B TOM 4YHCIe OOHapOAOBaHHE
MepCOHANBHBIX JAHHBIX PaGOTHHKOB B CPEINCTBaX MAacCoBOH HHGOpMAIWH,
pasMelieHre B MH(QOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHEIX ~ CeTAX  HIH
NpeJIOCTABIEHHE [OCTyNa K NEPCOHANBHBIM JAHHEIM PaGOTHUKOB KaKHM-THOO
HHBIM CITIOCOOOM.
2:.1:15, Vcrnions30BaHye NEePCOHANBHBIX TAHHBIX: IeHCTBHUA (OIepalyH)
c
NMepcOHABHBIMU JIaHHBIMH, COBEPIIAEMBIE JO/DKHOCTHBIM JIMLOM YUPEXKIACHHs B
HensxX NPUHATAS PEleHHH WM COBEpILEHHs HMHBIX ACWCTBHUIA, MOPOXKIAOIIMX
JOpHIMYECKAE TOCTEACTBHS B OTHOIICHWM pabOTHMKOB m6O HMHBIM 00pasoM
3aTparMBalOLIMX UX [IpaBa ¥ CBOOO/IBI MM NpaBa M CBOOOBI APYTUX JIHKIL.
Z1.18. bnokupoBaHue NIePCOHAIBHBIX JaHHBIX: BpPEMEHHOE
MIpeKpaIicHHe
cbopa, CHCTEeMaTH3allM, HAaKOILICHHs, HCIIOJBE30BaHUsA, PaCTpOCTpaHeHHS
IepCOHAJIFHBIX JAHHBIX PAa0OTHHKOB, B TOM YHCJIE UX MepelayH.

2.1.17; VHHYTOKEHHE NTEPCOHANBHEIX JaHHBIX: NEHUCTBHUS, B PE3YJIHTATE
KOTOPBIX HEBO3MOJKHO BOCCTaHOBMTH COJEp)KaHHe MNEePCOHANbHBIX JAaHHBIX B
MHQOPMAIIMOHHON CHCTeMe TIePCOHANBHBIX [aHHBIX paOOTHMKOB,  WIH B
pe3ynsTaTe KOTOPHIX YHMUYTOXAKOTCA MaTepHabHble HOCHTENM MEPCOHANBHBIX
JIaHHBIX paOOTHUKOB.




2.1.18. OOGe3nM4MBaHUEe MEePCOHANBHBIX  NAHHBEIX: JAeHCTBHA, B

pe3ynbTate
KOTOPBIX HEBO3MOXHO OIPEACINTh NPHUHAJJIEKHOCTh IEPCOHAIBHBIX IHaHHBIX
KOHKpPETHOMY pabOTHHKY.
2.1.19. OO1menocTynHble MEepCOHANLHBIE JIaHHbIE: IEPCOHAIBHbIE
JaHHbIe,

JOCTYIl HEOrPaHMYEHHOro Kpyra JIMI K KOTOPHIM HpeIOCTaBlieH C COIJacus
paboTHHKA WJIM Ha KOTOphle B COOTBETCTBUHM C (e/iepaJbHBEIMU 3aKOHAMH He
pacnpocTpaHsercs: TpeboBaHue cOOMONeHUs KOHPUIEHIIHATTBHOCTH.

2.1.20. ‘Hudopmanus: cBenenus (CooOLUIEHNS, TaHHBIE) HE3aBUCUMO OT
(GOpMBI UX NpeACTaBIEHUs.

2.1.21. LokymMenTrpoBaHHas uHdopmMaius: 3ahUKCUPOBaHHAA Ha
MaTepHaJbHOM  HOCHUTEJE, nyTéM [OKYMEHTHpOBaHMs HHpOpMauus ¢
PEKBH3HUTaMH, IIO3BOJIIIOIMMH ONpEeNUTh Takylo HHpOpMauuoo win eé
MaTepHaIbHBIA HOCUTEb.

2.2.B cocTraB nepCcOHaNBHBIX JNaHHBIX PAaOOTHUKOB YUpEeXAEHHsS BXOMAT
JOKyMEHTEI, COfiepXalie HMHGOpMallio O NMAacHOPTHBIX AAHHEIX, O0pa30BaHHH,
OTHOIIEHUM K BOMHCKOM O0S3aHHOCTH, CEMEMHOM IOJIOXKEHUH, MECTE XKHUTENbCTBA,
COCTOSIHHMH 3/I0POBbS, a TAKXKeE O MPeJBIAYIIUX MeCTaX UX paboTHI.

2.3. KoMIu1ekc 10KyMEHTOB, COPOBOXKAAIONIHIA ITpoLiecc o(opMieHus
TPYAOBBIX OTHOLUEHHH PabOTHUKA B YYPEXIECHHH IPHU €ro MpuUéMe, MepeBolie U
YBOJIbHEHHH.

2.5. Hudopmanus, npeacrapiseMas pabOTHUKOM IIPH IIOCTYIJIEHAH Ha
pabory B VYupexIeHue, [NODKHA HMETh JOKyMeHTanbHyro (opmy. Ilpu
3aKIIIOYEHHH TPYJAOBOIO JIOr0BOpa B COOTBETCTBHM cO ¢T.65 TpymoBoro koaekca
Poccuiickoit @enepauuu MO, IOCTynalomee Ha paboTy, mnpeabsaBiseT
paboroxmarerro:

2.4.1.I1acniopt unu HHON AOKYMEHT, YAOCTOBEPSIOIIH JIUYHOCTb.

2.4.2. Tpy10BYrO KHMXKKY, 32 HCKJIIOUYEHHEM CJTy4aeB, KOTJa TPYAOBOM
JOTOBOP 3aKJIF0YAETCs BIEPBbIe WIIH pabOTHHK MOCTYMAeT Ha paboTy Ha YCIOBUAX
COBMECTUTEIILCTBA, JIMOO TPYA0Bas KHIKKA y paOOTHHKA OTCYTCTBYET B CBA3H C €&
yTpaTOi WIIK 110 APYTUM IPUYKHAM.

2.4.3.CTpaxoBoe CBHIETENLCTBO IOCYJAPCTBEHHOTO IEHCHOHHOTO
CTPaxOBaHH.

2.4.4. JloxyMeHTBI BOUHCKOIO y4&Ta: Ui BOGHHOOOS3aHHBIX H JIMII,
NOAJIeXXAUIUX BOUHCKOMY YUETY.

2.4.5.JlokyMeHT 06 06pa3oBaHuH, O KBATH(GHUKALMH HIIH HATHIHA
CrielHallbHbIX 3HAHWH: NPH NOCTYIJICHHH Ha paboTy, TpeOYIOUIyIo CrelHaIbHBIX
3HAHUH WIH CIIELHAIBHON MTOATOTOBKH.

2.4.6.CsunerensctBo o npucBoenuu MHH (npu ero Hanmuauu y paGoTHEKa).

2.5.I1pu opopmieHnH paboTHUKA B YUpEKAEHHE CEKPETAPEM 3aII0JIHAETCS
yHuuiposannas ¢opma T-2 «JIudsas xaprouka paGOTHHKa», B KOTOpOM
OTpaXXaroTCs CIENYIOLIME aHKETHRIE H OHorpaduyeckue faHHbIE pabOTHHKA:

. obmue cBegenus (@.JM.0. paboTHuKa, JaTa pOXIEHHS, MECTO
POXIEHHMsI, IPaXIaHCTBO, 00pa3oBaHKe, nmpodeccus, cTax paboThl, COCTOSHUE B
Opaxe, IaclOPTHbIE JaHHEIC);

. CBEJICHH O BOMHCKOM Yy4€&Te;




. IaHHBIE O MpUéMe Ha paboTy.
B nansHelileM B THYHYIO KAPTOYKY BHOCSTCS:

. CBEJICHH:A O IEPEBOJax Ha APYTYIo paboTy;

° CBEHEHHS 00 aTTeCTallHM;

. CBEJICHHS O MMOBHIIIEHHH KBATH(OUKALAH;

. CBEIEHHS O NMPOQECCHOHANBHOM MEPENOAroTOBKE;

. CBEJICHMs O Harpajaax (MOOIIPEeHHSIX ), MIOYETHEIX 3BAHUAX,
. CBELEHMS 00 OTIyCKax;

B CBEJIEHHS O COLMAIBHBIX MAPaHTHSIX;

. CBEIEHHs O MECTE JXHMTENbCTBA H KOHTAKTHEIX Telle()oHax.

2.6.CexperapéM YupexIeHHs CO3AI0TCS U XPAHATCS CleAyIOIIHe TPyIIIbI
JOKyMEHTOB, COJEp)KallMe JaHHble 0 pabOTHUKaX B €IWHHYHOM HJIM CBOIHOM
BUE:

o AOKYMEHTHI, COAEpXalle IEPCOHAJIbHbIE MOaHHbIE pPabOTHHKOB
(KOMILIEKTBI JIOKyMEHTOB, CONpPOBOXAIOIME NPOLECC OGOPMIEHHS TPYHOBHIX
OTHOIUICHWH 1pH mnpuéMe Ha paboTy, mepeBOAE, YBOJIBHEHHMH, KOMILIEKC
MaTepHajioB IO aHKETHPOBAHHWIO, TECTHPOBAHHIO; JOKYMEHTOB IO MPOBEJEHHIO
cobeceoBaHUi ¢ KaHAMAATOM Ha JIODKHOCTD; TOUTMHHAKK M KOTTHH NPHKA30B IO
JUYHOMY COCTaBYy; JIMYHBIE J€Na H TPYHOBEIE KHIDKKH pPaGOTHHKOB; Jena,
colepxallie OCHOBaHUS K IPHKa3aM IO JIMYHOMY COCTaBy; Jella, COAEpKallue
MaTepHayibl aTTeCTAallid pPabOTHMKOB; MaTepHANbl CIYXeOHBIX pacclel0BaHuI;
CIPaBOYHO-UHPOPMALMOHHBIH  GaHK JaHHBIX MO IepcoHany (KapTOTeKH,
XKYPHaJIbl); MOJJIMHHMUKM H KOIHMH OTYETHBIX, QHAIMTHYECKMX H CIPaBOYHBIX
MaTepralioB, IE€peNaBacMbIX pPYKOBOACTBY YUpPEXAEHHHA, PYKOBOIMUTEIAM
CTPYKTypHBIX  MOAPA3NEICHHH;  KONMH  OTYETOB,  HANpaBIsIEMBIX B
roCyJJapCTBeHHBIE€ OpraHbl CTATHCTHKH, HAJOTOBBIE HMHCIIEKIHH, BLILIECTOSIINAE
OpraHel YIIPaBIICHUS H JIpyTHe YUPeKASHHUA).

. JOKYMEHTAall¥ss 10  OpraHH3alHH paboTEl  CTPYKTYpHBIX
NIOApa3feNeHdil (TIOJIOKEHHUS O CTPYKTYPHBIX IOAPa3lelieHUsX, JOKHOCTHEIE
MHCTPYKIIMH DPabOTHHKOB, INpPUKA3bl, PACNOPSKEHHS, YKa3aHHsS pYKOBOZCTBA
YupexieHus), TOKyMEHTEI 10 MIAHUPOBAHHUIO, YYETY, aHAIM3Y M OTYETHOCTH B
4acTH pabOoTEI C MEPCOHATIOM YUpeXIeHHS.

III. CBOP, OBPABOTKA U 3AIIIUTA ITEPCOHAJIBHBIX JIAHHBIX
PABOTHHMKOB.

3.1.Ilopsiok nomy4eHus NepCOHATIBHBIX JaHHBIX:

3.1.1.Bce nepconanbHele NaHHbIe paGOTHHKA YUPEKAECHHS CIEAYeT
nonyyars y Hero camoro. EcnuM mepcoHanbHble NaHHBIE paGOTHHMKAa BO3MOXKHO
HOJyYUTh TOJIBKO y TPEThE# CTOPOHEI, TO PabOTHUK NOJDKeH OHITH yBeJOMIEH 00
3TOM 3apaHee H OT HEero JOJDKHO OBITh IOMYYEeHO NHMCHMEHHOE COTrJIacHe.
JoImKHOCTHOE NIl paboToaaTeNs JOKHO COOOIIUTE PaGOTHUKY YUpexneHus o
HensdX, NPeAnoNaraéMblX MCTOYHHKAX M CIIOCcO0axX IOJydYeHWs IEepCOHANTbHBIX
ZIaHHBIX, @ TAKXKe O XapakTepe MOUIEKALIUX IONyIEHHIO TIEPCOHAIBHBIX JAHHBIX H
MOCIIE/ICTBUSX OTKa3a pabOTHHKA JaTh MICHEMEHHOE COTTIaCHE Ha MX MONydYeHHe.

3.1.2.PaboTtoaTens He UMeET IpaBa MOJy4aTk ¥ 06paGaTEIBaTh
IIEPCOHANIBHBIE JIaHHBIE PaOOTHUKA YUPEXAEHHUSI O €ro pacoBOM, HALMOHAIBHOM
IPUHAJUIOKHOCTH, MOJUTUYECKMX B3IVIANAX, PEIMIHO3HBIX Wi (uiocodckux



YOeXKIeHHs X, COCTOSHMM  3[0POBbS, HHTHMHOM >kM3HM. B  ciywasx,
HEIIOCPEACTBEHHO  CBSI3aHHBIX C BONPOCAMH TPYAOBHIX OTHOILUIEHMH, B
coorBeTcTBUU CcO ¢T.24 Koncturynun Poccuiickoit ®epmepanuu paboronarens
BIIpaBe MMOay4arh 1 00pabaTsiBaTh JaHHBIE O YACTHOM KM3HM PabOTHUKA TOJBKO C
ero MMMCHbMEHHOT'0 COTTIacHs.

3.1.3.06paboTka yka3aHHBIX IEPCOHATBHBIX JaHHBIX PAGOTHHKOB
paboToiareneM BO3MOXHA TOJNBKO C HX coriacHs Ju6o 6e3 mx cornachs B
CIIeIYIOIUX CIIyYasx:

. MEPCOHANBHBIE JAHHBIE SBIISIOTCS OOIIENOCTYITHEIMY;

. IIEPCOHANIBHBIC NIaHHbIE OTHOCATCS K COCTOSIHMIO 3/10POBBS pabOTHHKA
M uX 00paborka HeoO0XxomuMa s 3allMTHl €rO JKWU3HH, 3/I0POBBS HIH HHEIX
XKH3HCHHO BaXKHBIX HHTEPECOB JHMO0 J>XU3HU, 3MOPOBbS MM HHBIX KHU3HEHHO
BaXXHBIX HHTEPECOB APYTHX JIMI U [0JIy4E€HHE COIIacusi paGOTHHKA HEBO3ZMOXKHO;

. 110 TpeGOBaHMIO TOJTHOMOYHEIX FOCY AaPCTBEHHBIX OPTraHOB B CIYYasiX,
NpeIyCMOTPEHHBIX (e/lepallbHbIM 3aKOHOM.

3.1.4.Paborozarens BrpaBe 06pabarbiBaTh IEPCOHATBHBIC JAHHbIE
PabOTHHMKOB TONBKO C UX MUCHMEHHOI'O COIJIACHS.

3.1.5.ITuceMenHoe cornacue paboTHHKA Ha 06paboTKy CBOMX
NEPCOHANBHEIX JaHHBIX JIOJDKHO BKJIIOYATh B ceOs:

. (Gamunvio, UMs, OTYECTBO, a/ipec CyOBEKTA MEPCOHANBHBIX AAHHBIX,
HOMED OCHOBHOI'O JIOKYMEHTAa, yIOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEIEHUS O Jare
BbIIa4 YKa3aHHOTO JIOKYMEHTA U BbIAABLIEM €TI0 OpraHe;

. HauMeHoBaHWe ((paMWIMIO, HMs, OTYECTBO) M ajpec OmepaTopa,
MOJTy4aIOILEro Coraacue CyOpeKTa NepcoOHaIbHEIX JaHHbIX;

. 1eJ1b 00pabOTKU MEePCOHANBHBIX JAHHBIX;

. nepedeHb NePCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOpBIX Haércs
corjacue cyObeKTa NepCOHAIBHBIX JAHHBIX;

. MepevyeHb NEHCTBUHM C NEpCOHANBHBIMH MaHHBIMH, HA COBEpIICHHE

KOTOpBIX Jlaérest corjacke, ofluee ONMHCaHWE HCIIONB3YEMBIX ONEPAaTOPOM
croco60B 06pabOTKHU MEPCOHANBHEIX JAHHBIX,

. CPOK, B TEYEHHE KOTOPOTO JIEWCTBYET COITIACHE, a TAaKXKe MOPALOK ero
OT3BIBA.

®opma 3asABICHUs O COracH¥ pabOTHHKA Ha 0OPaGOTKY NepcoHaIbHBIX
AaHHBIX cofepxutcs B IIpunoxenuu 1 x Hacrosimemy Ilonoxenuro.

3.1.6.Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMMX CIydasx:

. 06paboTKa NMepCcOHATBHBIX JAHHBIX OCYLIECTBISETCS HA OCHOBAHHMU
Tpynosoro konexca P® unu unoro denepansHoro 3akoua, yCTaHaBJIMBAIOIIETO €6
Henb, YCIOBHS IIONYy4YCHHs IEPCOHANBHBIX JaHHBIX H KpPYr CYOBEKTOB,
NIEpCOHAIbHBIE IAHHbIE KOTOPBIX MOuIekKaT 06paboTke, a Takke ONpenesoIEero
MOJIHOMOYHS paboTonaress;

. 00paboTka MNepCOHANbHBIX JAaHHBIX OCYIIECTBISETCS B LENAX
HCIIOJTHEHHUS TPYIOBOTO JIOrOBOPA;
. 00paboTKa  MEpCOHANBHBIX  JAHHBIX  OCYIIECTBISETCS  JUIs

CTATHUCTHYECKAX HIM MHBIX HAYYHBIX IeNied MpH YCIOBUH 06A3aTeNBHOrO
00€3/11YMBaHUS IEPCOHANBHBIX JaHHBIX;



. 00paboTka mepcoHaNBHBIK JaHHBIX HEOOXOMUMa I 3aLATh] KH3HH,
3/I0POBBSI WIIM MHBIX XH3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CIIH MOJyYeHHE
€r0 COrJIacusl HEBO3MOXHO.

3.2.Ilopsinox 06paboTKy, Mepefauy U XpPaHEHUS IePCOHANBHBIX AAHHBIX:

3.2.1.PaGoTHHK YupeKIeHHs IPeNOCTABISET CEKPETapIO Yupexnenus
AocToBepHble  CcBeleHMA 0 cebe. Cexperaph  YupexneHus —mnposepsieT
AOCTOBEPHOCTE CBE/ICHUH, CBepsis NaHHBIE, [PENOCTABIEHHBIE PabOTHUKOM, C
HMEIOIMMHCS y pabOTHUKA JOKYMEHTAMH.

3.2.2.B cootsercTBuH co ¢T.86 ri1.14 TK P® B nensx obecneueHus nnpaBs U
cBOOOJ venoBeKa M rpaKIaHMHA IHPEKTOp YUPEKACHAS M €ro IPEACTaBUTEIIH
mpu  00paboTKe TNEepCOHANBHBIX HAHHBIX pabOTHHKA MOJOKHBI COGIIONATH
cienyromue obmue TpeGoBaHuUs:

. 00pabOTKa  MEPCOHANBHEIX  NAHHBIX MOXET OCYIECTBIATHCS
MCKIIOYHUTENIBHO B ILENsIX o0ecreyeHus COOMIONCHHWS 3aKOHOB M MHEBIX
HOPMATHUBHBIX MPAaBOBBIX AKTOB, COJAEHCTBHA pPabOTHHMKAM B TpYAOYCTpPOMCTBE,
00y4eHHH M NPOJABWXEHHH 10 ciyxOe, obecreyeHMs TMYHON OE30MACHOCTH
pabOTHHKOB, KOHTPOJS KOIMYECTBA M KauecTBAa BBINOTHAEMOI paboTel
00eCIeYeHUs COXPAaHHOCTH MMYILECTBA,;

. Ipu ‘onpefeneHUH o0béMa M coiepkaHHusd, 06pabaThIBaeMBIX
NepCOHANBHEIX  JaHHbIX  PabGoTonmarens  momkeH  pyKOBOICTBOBATHCS
Koncrutyuueit Poccuiickoit ®enepauun, TpymnoBbIM Komekcom Poccuiickoid
Denepauyu ¥ HHBIMHU (QeepaTbHEIMA 3aKOHAMM;

. IpH TIPUHATHHM peIeHHi, 3aTparuBalolMX HHTEpech paboTHHKA,
PaboTonarens He wWMeeT mpaBa OCHOBBIBATECS HA IIEPCOHANLHBIX MAHHBIX
pabOTHHMKA, TOJTYYEHHBIX HCKIIOUUTENBHO B PE3yJIBTATe MX aBTOMaTH3HPOBAHHOM
00pabOTKM MU DJIEKTPOHHOTO MOJTyYeHHS;

. 3alMTa MEPCOHANBHEIX JAHHBIX pabOTHHMKA OT HENPAaBOMEPHOTO HX
HCIIONIB30BAHMA MIIM YTpaThkl oOecneynBaeTcs PaGoTonarenem 3a cuér ero cpeicTs
B MOPSJIKE, yCTAHOBJICHHOM (helepabHBIM 3aKOHOAATEIECTBOM;

. pabOTHMKM M HX MPEACTABUTENN JO/IKHBI OBITh O3HAKOMJIEHBI IO
POCTIHCEH C NOKYMCHTaMH Y UpExK/EHHs, yCTaHABIHBAIOLMMH MOPAIOK 06paGoTKH
NEpPCOHANBHEIX JaHHBIX PabOTHHKOB, a TakXke 00 WX MpaBaX M OOA3AHHOCTAX B
9TOH 00J1aCcTH;

. BO BCEX CIly4yasx OTKa3 paGOTHHKAa OT CBOMX IIpaB Ha COXpaHEHHE W
3alUTy TAWHBI HEIEHCTBUTEIIEH.

IV.IIEPEJJAYA U XPAHEHUE ITEPCOHAJIbHBIX TAHHBIX

4.3. Ilpu nepenaye nepcoHaNbHEIX NaHHBIX paboTHUKa Pabotonatens
JIOJIDKEH COOMIIONATh cieayrole TpeOOBaHus:

4.1.2 He coobwats nepcoHalibHbIe JaHHEIE pabOTHUKA TPETheil CTOpOHE
0e3 NMUCBMEHHOTO Corlacks PaGOTHHKA, 38 HCKIIOUEHHEM CllyyaeB, Korjga 3To
HEOOXOMMO B LENAX TIPeAyNPEeKAEHUS YIPO3bI KHU3HHA U 3I0pOBEIO pabOTHHKAE, a
TaKXkKe B CIIyyasX, yCTAHOBJICHHBIX (DeepalbHEIM 3aKOHOATETbCTBOM.

4.1.2.He coobumatk nepcoHabHble TaHHbBIE PAaGOTHHKA B KOMMEpYECKUX
memsx 6e3 ero muceMeHHOro cornacus. O6paboTka NEPCOHANBHBIX AHHBIX
pabOTHHKOB B LENSX MPOJBHMIKEHHS TOBapoB, pabor, yciayr Ha PBIHKE IyTEM



OCYLIECTBJIEHUS INPSMBIX KOHTAKTOB C IIOTCHIUAJBHBIM TOTpPEOHTENEM ¢
IOMOIIIBIO CPE/ICTB CBSA3H JOILYyCKaeTCsl TOJIBKO C UX IPEABAPUTEILHOIO COIIacHsl.
4.1.3.1lpenynpeuTs JuL, NOTYYUBILNX NIEPCOHANBHBIE JaHHbIE Pa0OTHHKA,

O TOM, YTO 3TH JaHHBIC MOI'YT OBITh HCIIONB30BAHBI JIMIIb B LENAX, AT KOTOPBIX
OHHM COOOLIEHBI, U TPeGOBATH OT ITUX JIHI] IOJATBEPIKASHHUSI TOrO, YTO ITO NPABHIIO
cobmoneno. Jluma, NoJTyduBIINE MEPCOHAIBbHBIE AaHHbIE pabOTHHMKA, 00sS3aHBI
cO0IMOIaTh PEXUM CEKPETHOCTH (KoHpuaeHMansHOCTH). JanHoe [Tonoxenue He
pacrnpocTpaHsieTcs Ha OOMEH NepCOHABHBIMU JAHHBIMH PabOTHHUKOB B TMOPSJIKE,
YCTaHOBJIEHHOM (eziepanbHbIMU 3aKOHAMH.

4.1.4.0cy1ecTBIATh Nepefady NepCoOHANbHBIX JaHHBIX paOOTHHKOB B
npezenax Y4YpexIeHus B COOTBETCTBUH C HacTosuM [TomoxxeHneM.

4.1.5.Pa3pernate 1OCTYyI K NEPCOHATIBHBIM JaHHBIM PaOOTHUKOB TOJIEKO
CIELHAIBHO YIIOJHOMOYEHHBIM JIMIIaM, IPH 3TOM YKa3aHHBIE JIKIA JO/KHBI UMETh
NpaBo IOJNy4YaTh TOJNBKO TE IEPCOHANbHBIE JaHHble pabOTHHKA, KOTOpBIE
HEOOXOIMMBI /17151 BBITTOJIHEHUS! KOHKPETHOM (PYHKI[HH.

4.1.6.He 3anpammsats HHQOPMAILIMIO O COCTOSHHM 30POBbs paOOTHHKA, 33
VICKITIOYEHUEM TeX CBEJEHMH, KOTOpble OTHOCSTCS K BONPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYJIOBOH (DYHKIIHH.

4.1.7 IlepenaBarh nepcoHaIbHble NaHHBIE paOOTHHUKA MPEACTABUTEISAM
pabOTHUKOB B TOpSJKE, YCTaHOBJIEHHOM TpyHOBEIM KoIeKcoM Poccuiickoit
@ejiepauyy, ¥ OrpaHMYMBATL 3TY MH(QOPMALUMIO TOJNBKO TEMH IEPCOHAILHBEIMU
OaHHBIMH PabOTHHMKA, KOTOpblE HEOOXOAMMBI JUISL BBIIIOJHEHHS YKa3aHHBIMM
NpeCTaBUTENAMU UX (YHKIIHIH.

4.4, XpaHeHHE M HCIIOJIb30BaHUE MICPCOHANBHBIX JaHHBIX pabOTHUKOB:

4.2.1.Ilepconanbuble naHHBlE paOOTHUKOB 06pabaThIBAIOTCA M XPAHATCS Y
cexperaps.

4.2.2.IlepconanbHele JaHHbIe paOOTHUKOB MOTYT OBITH IIOJIyY€EHE,
NPOXOJUTL JalbHEHIIYyI0 00paboTKy M IepellaBaThCs Ha XpaHEHHE Kak Ha
OyMajKHbIX HOCUTENIAX, TaK ¥ B 3JIeKTPOHHOM BHJE: 10 JIOKAIEHOU KOMITLIOTEPHOM
CeTH, TIPH HCIIOJB30BAHUU KOMIIBIOTEPHBIX Mporpamm «Jlupekrop» u «1C:
3apinaTta ¥ Kaape».

4.3.11py nony4yeHny NepcoHaNbHbBIX JaHHBIX HEe OT paboTHHKA (3a
UCKIIOYEHHEM CJIy4aeB, €CJIM IIEpCOHAJIbHBIE JaHHBIE OBUIM IIPENOCTaBJIEHE]
paboTojaTenio Ha OCHOBAaHMHM (EAEPATHHONO 3aKOHA WIM €CJIH IIEPCOHAIBHBIE
NaHHbIe ABJIAIOTCS OOILEJOCTYTHBIME) paboTonaTeNb 10 HaYaia 00paboTKM TaKuX
NIEPCOHAIBHBIX ~ J@HHBIX 0043aH MpPeNOCTaBUTh pPabOTHUKY  CIELYIOLLYIO
uH(pOpMaIHIO:

e HaumeHoBaHHe ((haMuIHsA, UMs, OTYECTBO) M aJpec ONepaTopa WK €ro
IIpe/ICTaBUTENS;

e 11eJb 0OpabOTKM MEepPCOHANBHBIX IAHHEIX U €& IPaBOBOE OCHOBAHHE;

e IIpeAIoJiaraéMble IOJIb30BaTENId NMePCOHAIBHBIX JaHHBIX;

* YCTaHOBJICHHBIE (elepaNbHBIM 3aKOHOJATeNIbCTBOM IIpaBa CyOBeKTa
IIepCOHANBHBIX JaHHBIX.

V. JOCTVYII K ITEPCOHAJIbHBIM JIAHHBIM PABOTHUKOB

5.1.IpaBo mocTyna k NepCOHANBHBIM JaHHBIM PaGOTHUKOB B YUpeXICHUU
HUMEIOT:



5.1.1.JupexTop (B MOTHOM o0BbéMeE).

5.1.2.Cexperapb (B 00b€Me, AETAIU3NPOBAHHOM 11.2.6 HacTOAIIETrO
[TonoxeHus).

5.1.3.3amecTureis aupekropa mo AXP (B 06pEME IOKYMEHTOB,
COTIPOBOXK/IAKOIIMX MPOLECC odopMIIeHHs TPYIOBBIX OTHOLLIEHHW# MpH npuéMe Ha
paGoTy, NEpeBOIE, YBOJILHEHHMM; MATEPUATIOB TIO aHKETHPOBAHHIO, TECTUPOBAHHIO,
npoBeeHMI0 COOecefoBaHUH €  KaHIMJATOM Ha JIOJDKHOCTH; JOKYMEHTOB,
JBNSIOLUXCS TIOTMHHUKAME M KOTUSMH NPUKA30B 11O JIATHOMY COCTaBY; JIMYHBIX
JeJT ¥ TPyLOBBIX KHIDKEK PabOTHHUKOB; /€Il CONCPIKALIX OCHOBaHHUA K NpUKa3aM
[0 JMYHOMY COCTaBy; Jel, COAEpKalliX MaTepHajlbl aTTecTaliy PabOTHUKOB;
JOKyMEHTOB CITy>KEOHBIX pacciieJlOBaHuUi).

5.1.4.Cotpynuuku 6yxrantepus (B 06BEMe, IeTATH3MPOBAHHOM 11.2.6
pactosiuero ITonoxeHus).

5 1.5.3amectuTenu aupexropa no YBP u HMP ( pyxoBOJIHUTENH
COOTBETCTBYIOLIMX  CTPYKTYPHBIX nojpasieneHui UMET JOoCTyn K
NEpCOHAIBHBIM JIAHHBIM paGOTHHKOB CBOET0 CTPYKTYPHOTO nojipasfieneHus, B
00BEME, JETATN3HPOBAaHHOM 1.2.6 nacrosiero I10I0XeH:s).

5.1.6.Tapaepobuuiib! 1 cTOpoXa (B 06BEMe HOMepOB TeneOHOB
OTJENbHBIX PabOTHHKOB, MepelaHHbIX MM  JUId clyeOHOro TOJIB30BaHUsS B
YCTAHOBIEHHOM  (peiepabHbM 3aKOHOJIATENIbCTBOM TIOPANKE 3aMECTHUTEIEM
nupextopa mo AXP).

5.1.7 Ilpencenarens TIIEpBUYHOM Ipo(COI03HON OpraHu3aly (umeeT JOCTYI
K TNepCOHANBHBIM JaHHBIM pabGOTHHKOB, SBISIOMEXCA <ICHAMH nepBUYHON
npo()COI03HOM OpraHu3alHy, B 06béMe, AEeTATM3UPOBAHHOM I1.2.6 HACTOSIICIO
[TonoxxeHus).

5.3. Pa6oTHUK YUpexJIeHHSI UMEET NpaBo:

5.2.1.Jlomyyate JOCTYym K CBOUM MEPCOHANBHBIM ~ JIaHHBIM I
03HAaKOMJICHMSL ¢ HMMH, BKJIIOYas MpaBoO Ha Ge3BO3ME3JHOE MOJTyYeHHe KOMHH
1060ik 3aImKcH, CoAIepIKallel nepcoHanbHbIe TaHHBIC paboTHHKA.

5.2.2.Tpe6osatb ot PaboTonatens yTO4HEHHMA, WCKJIFOYEHHUA KN
WCTIpaBIeHHs HENONHBIX, HEBEPHBIX, yCTapeBIIIX, HEeIOCTOBEPHEIX, HE3aKOHHO
MoJy4YeHHbIX WIM HE ABISIOIIMX ~ HEOOXOJMMBIMH  JULA Pa6oronarens

[epCOHABHBIX JIAHHBIX.

5.2.3 Ilomy4ats ot PaboTopaTens:

. CBeNeHHS O JMLEX, KOTOpbIE MMEIOT JNOCTYN K MNEepCOHAIBHBEIM
JI@HHEIM WJTH KOTOPBIM MOJXeT GBITh IIPEI0CTAB/ICH TaKoi JIOCTYIT;

. mepeyenb 06pabaTHIBACMBIX NEPCOHANBHEIX JAHHBIX H MCTOYHHMK HX
MOy YEHHS;

. cpoKu 06paGOTKH NMEepCOHATBHBIX JAHHBIX, B TOM HCIC CPOKH HX
XpaHeHus;

. CcBeNeHUs O TOM, Kakhe IOpHIMYeCKHe TMOCIeACTBUA JUIA cyObekra

TEePCOHAIBHEIX JIAHHBIX MOXET MOBJCHD 33 coboii 06paboTKa ero mepcoHaIbHBIX
JaHHBIX.
5.2.4.TpeGoaTs u3Belienus Paboroaarenem BCeX JIHI, KOTOpBIM paHee
6L COOOIIEHEl HEBEPHBIC MM HEIIONHBIE MEPCOHATBHBIC naHHBle, 000 BCEX
NpOV3BEIEHHEIX B HIX UCKIIOYEHMSX, HCTPaBICHHIAX WA JIOTIOTHEHUSAX.
5.2.5.065KaI0BATh B YIIOJIHOMOYEHHBIH OpraH I1o 3alliuTe Mpas cyOBEeKTOB



NEPCOHANIBHBIX JaHHBIX WM B Cy/leOHOM MOpSAIKe HeTpaBOMEPHbIE NEHCTBUS HIIH
Oe3neiicteue PaboTonaresns npu o0paboTKe U 3alIUTE €ro NePCOHATBHBIX JaHHBIX.

5.3.Ilepenaya nHpOpMaLUHU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MpPH
NHCEMEHHOM COTJIACHH PabOTHHUKOB.

VI. OTBETCTBEHHOCTbD 3A HAPYILIEHUE HOPM, PEI'YJIMPVYIOILIUX
OBPABOTKY U 3ALLAUTY ITEPCOHAJIbHbBIX JAHHBIX PABOTHHUKOB

6.3. PaboTHuxku VYupexaeHHs, BHHOBHbIE B HapylleHHH HOPM,
PETyJMPYIOLIUX IIOJy4eHue, o0paboTKy M 3allUTy TMEPCOHAIBHBIX JaHHBIX
paboTHHKAE, HECYT JAUCLUMILUIMHAPHYIO aIMMHUCTPAaTUBHYIO, MPaXIaHCKO-NPaBOBYIO
HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C (peiepaIbHBIMH 3aKOHAMH.

6.4. JlupexTop VYupexneHus 3a HapyUIEeHHE HOPM, pPeryJHpyIOIInX
nosy4eHue, oOpaboTKy H 3alUTy NEPCOHANBHBIX HAaHHBIX PabOTHHKA, HECET
aIMUHHUCTPAaTUBHYIO OTBETCTBEHHOCTH, coriacHo ¢T.5.27 u ¢1.5.39 Konekca 06
aJIMMHUCTPAaTHBHBIX INpaBoHapylieHusX Poccuiickoli @exepanuu, a Takxe
BO3MeI@aeT pabOTHUKY ylepO, NpUYMHEHHBINH HEelIPaBOMEPHEIM HCITOJIE30BaHUEM
uHpopMaIuy, coﬂép)lcameﬁ NepcoHabHEIE JaHHbIE pabOTHHUKA.

VII. [TPUJIOXKEHUE

7.1. IIpunosxenue 1. @opma 3adBIeHUsA O cornacuu paboTHUKA Ha
00paboTKy nepcoHaIbHbBIX JaHHBIX.



